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Publicity Consent form – photo/video/case study
Thank you for agreeing to us sharing your photograph / video / case study.
[Organisation name] aims to bridge the digital divide. By allowing [Organisation name] to use your contribution you are helping to let others know the importance of the [organisation’s] work. Your picture may be shown in printed material, the Internet, and social media. It may also be re-used by [Organisation name]. [Organisation name] will not use your name without your permission. 
	[bookmark: _Hlk156578805]Client name:
	Client Title/ Pronouns


 I consent to my full name being used 
	Or:
	 I consent to my first name only being used
	 I want to remain anonymous


Your contact details:
	Email:
	Phone:


We will only contact you about this content unless you have asked to receive other communication from [Organisation name].
Permissions
 I give permission to [Organisation name] to share my photo/video.
 I give permission to [Organisation name] to share my case study. 
 I give my permission for [Organisation name] distribute my contributions in any formats
	Or
	I give my permission for [Organisation name] distribute my contributions in the following formats:

	
	 Social Media
	Film/Video
	Website
	 Print


What you agree to (legal details):
· You grant [Organisation name] the right to use your contributions of photography and/or film.
· You are giving your permission to [Organisation name] to use and distribute your contributions in our material, which will be shared with press publishers as well as distributors online. This includes sharing with chosen third parties including but not limited to corporate partners and media partners in the promotion of [Organisation name].
· You acknowledge that any material published online may be seen and accessed globally.
 I agree that I have read and understand 'What you agree to'  
What [Organisation name] promises:
· [Organisation name] will store your data securely in compliance with UK GDPR.
· Your details will never be sold to another organisation.
· This data will be kept confidential and only used to promote and publicise [Organisation name].
· It will be stored for the duration of our project or for five years (whichever is longer) and then will be archived.
· You can remove your consent at any time. You can do this by contacting us, contact details are provided below.
Information about your data protection rights is also provided below. You can also request a copy of the [Organisation name] Data Protection Policy and Confidentiality Policy.
 I have read and understand 'What [Organisation name] promises.’ 
I confirm I am at least 18 years of age and have legal capacity to sign this agreement without the consent or knowledge of any other person.
	Signed (Client):
	Date:

	


The person in the photo is: 
	 A service user/client 
	 Organisation volunteer
	 Organisation Staff member 
	 Organisation Trustee
	 Donor




	Details:
	Event/ Project: 
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Your data protection rights:
(Hand this to the person in the photo)
Under data protection law, you have rights including: 
· Your right of access - You have the right to ask us for copies of your personal information. 
· Your right to rectification - You have the right to ask us to rectify personal information you think is inaccurate. You also have the right to ask us to complete information you think is incomplete. 
· Your right to erasure - You have the right to ask us to erase your personal information in certain circumstances. 
· Your right to restriction of processing - You have the right to ask us to restrict the processing of your personal information in certain circumstances. 
· Your right to object to processing - You have the right to object to the processing of your personal information in certain circumstances.
· Your right to data portability - You have the right to ask that we transfer the personal information you gave us to another organisation, or to you, in certain circumstances.

You are not required to pay any charge for exercising your rights. If you make a request, we have one month to respond to you.
Please contact us if you wish to make a request.
How to complain:
If you have any concerns about our use of your personal information, you can make a complaint to us at the contact details given above.
You can also complain to the Information Commissioner’s Office if you are unhappy with how we have used your data.
The ICO’s address:            
Information Commissioner’s Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF
Helpline number: 0303 123 1113
ICO website: https://www.ico.org.uk								
Our Contact details:
Data Protection Lead: [name]
[Organisation name], [address]
General email: [email address]
Tel: [phone]

[Organisation name]
