Digital Champion Participation Agreement - Template
[Organisation Name] depends on the work of its participants. We all need to cooperate with each other and abide by our rules to make sure all goes well. So, we ask all Digital Champion volunteers to sign up to the following points:
Induction
[Organisation Name] will provide you with information about the organisation, your role as a Digital Champion, and the requirements of your participation.
	I understand that I can make it known to a named contact within the organisation my availability for volunteering, what I hope to achieve and any limitations to my ability to participate.
 	I have read and understood my role description.
 	I understand the expectations of my role.
Health and Safety Policy
 	I understand that [Organisation Name] will make all reasonable efforts to provide a safe environment in which participants can carry out digital training. 
	However, I accept that it is my personal responsibility to be fully aware of the Organisation’s health and safety policies, and guidelines and to work safely in accordance with them, asking for advice if in doubt. 
Safeguarding 
 	I understand that every effort will be made to keep personal issues confidential. 
	However, I accept that, if [Organisation Name] has any concerns about safeguarding risks, illegal activities or other issues which place individuals at risk, then the organisation has a legal duty to disclose any information /evidence to the appropriate authorities, and to pass on details about any individuals concerned. 
	I have read and understood the Safeguarding Policy.
	I have read and understood the Confidentiality Policy.
	I know what to do in an emergency.
	I know how to report a safeguarding concern.


Equity, Diversity and Inclusion Policy 
All digital training participants will be supported in accordance with [Organisation Name]’s Equity, Diversity, and Inclusion Policy.
[bookmark: _Hlk158037127]	I have read and understood the Equity, Diversity and Inclusion Policy.
Support and Problem Solving
[Organisation Name] will do its best to support you while you are volunteering, listen to any concerns that you have, and ensure that you are comfortable with what is asked of you.
 	I know how to contact members of the staff team. 
 	I know what to do if I need to take a break or can’t continue to volunteer.
 	I know how to make a complaint. 
	I understand that, if necessary, I can talk to [the person in authority] and that any difficulties will be addressed together.
Data Protection Privacy Notice 
[Organisation Name] needs to collect personal information about its participants (e.g. name and address etc.) to deliver its services. This information may be provided by you or from a third party. We are committed to handling your personal information in line with current data protection laws. We promise to store this information fairly, lawfully and securely in accordance with the General Data Protection Regulation (GDPR) EU2016/679. By reading this notice you will understand what to expect when [Organisation Name] processes your personal information and your rights in relation to your data. Unless withdrawn, your consent will be valid for three years, and consent will have to be obtained again beyond this time. 
 	I confirm that I am happy for [Organisation Name] to keep my details on file. 
I also understand and accept that: 
 	Information held about all [Organisation Name] participants will generally be retained in confidence. 
 	I have the right to see any information [Organisation Name] holds about me. 
 	At times, by exception, it may be necessary to share information about me with referral and other organisations which we work with or, if it is required by law or regulation, with any government or regulatory authority. 
 	I have read and understood the Data Protection Policy.
	
 	I understand that, as necessary, [Organisation Name] will undertake a DBS check with my agreement.


Name 

Address 


Phone

Email 

Signed 
Date


Signed 
for [Organisation Name])
Name

Date
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