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[image: ]	[Organisation name] Client Consent and Privacy Form
Note: to be signed by clients who have read the ‘Client Consent and Privacy Information’ document.

By signing below, I confirm that I have read and understand the contents of the Client Consent and Privacy Information document, and I am giving [Organisation name] consent to, the statements contained therein:
	[bookmark: _Hlk156578805][bookmark: _Hlk156579397]Client name:
	Client Title/ Pronouns

	Signed (Client):										
	Date:



	Signed (On behalf of [Organisation name]):
	Date:



Drop-in Clients:
If a client has not already been recorded as a referral, then please collect the following additional information:
	Preferred name:

	Phone number:

	Email:

	Date of Birth:

	Address:

	Ethnicity:

	Why do you want to undertake Digital Skills training?

	Please tick any of these that you have:

	 Broadband
	 Windows laptop
	 Windows desktop
	 Android tablet
	 iPad

	 Basic phone
	 Android phone
	 iPhone
	 Chromebook
	 MacBook



If you need to cancel an appointment, please give notice (ideally 24 hours+) by calling, texting, or emailing:
	Tutor’s Name
	Tutor’s Phone Number
	Tutor’s Email:



	Office use: Client Consent and Privacy Form – [Organisation name] 
Client keeps paper copy. Save photograph of just this page and mark as saved on the system. DESTROY any images once saved securely. 
If the client leaves the paper copy behind, then make sure it is securely destroyed.
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